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Tell Me About FamilySearch...
FamilySearch is available to everyone— free of charge.

FamilySearch provides a place to build your own family tree
and to connect into the world’s family tree.

FamilySearch provides access to billions of records and an
opportunity to help build the database of digital records.

FamilySearch provides assistance through volunteer staff
at 1-866-406-1830 (8am – 8pm M-Sa, 1pm – 8pm Sun MST 
GMT-7) and at your local FamilySearch Center.



Accessing FamilySearch

… and Sign up for your 
Free Account

Go to 
Familysearch.org…



Signing Up for a 
FamilySearch Account

To create a new 
account:

Type your First and 
Last Names 

Enter your 
birth date

Select your country 
of residence

You can sign up using 
your Facebook, LDS 
Church account, or 

create a new account. 

Choose a 
username and 

password

Enter either your 
phone number or 

email so that 
FamilySearch can 
help you recover 
your username or 

password. Click “I agree…” 
and then click 

Done



Signing Into FamilySearch

Go to familysearch.org 
to Sign In 



Signing Into FamilySearch

fSign in with your 
Username and 

Password

Sign in with your 
Facebook account 

or….



Toolbars

You can go to any section of FamilySearch 
by clicking any of these linksYou can 

click this 
icon at any 

time to 
return to 
the home 

page



Accessing Family Tree
Family Tree can always 
be accessed from the 

FamilySearch toolbar at 
the top of the home page



Toolbars

These tools are for Family Tree functions



Toolbars

Click       to go back to the Tree 
with you at the center.

Click       to reset the Tree.

Click          to zoom in and out.

Click on arrow.  
Then select a view.



Toolbars

Click       to 
see the 
Options in the 
sidebar.

You can also print 
the pedigree.



Landscape View 

Either you and your 
spouse or another 
family member in 

the center 

Displays a bowtie pedigree Ancestors 
on the 
right

Children 
on the 

left



Portrait View

Click      and 
the Options 
sidebar will 

open. 

Check the items that 
you would like to 

show in the Portrait 
View of the Tree

Click arrow 
and then 

select Portrait



Fan Chart View

Click 
arrow and 
then select 
Fan Chart

Click on      and then 
choose the number of 
generations to display



Fan Chart View

This shows 
the birth 

country of 
each 

person

Try the 
other 

options!



Descendancy View

Select the 
number of 

generations to 
display

Click        
to open 

Displays a 
person and 

their 
descendants

Uncheck 
Portraits to see 

more 
descendants

Click & select 
Descendancy



First Ancestor View

This window opens 
when you first come to 

this page.

Click arrow and select 
First Ancestor.

This is helpful to those with 
Chinese and Korean ancestry.

To learn more about 
First Ancestor, you can 
click on 



Viewing a Person in the
Center of the Pedigree

When you click on a person’s 
name, the summary will open 
in the sidebar.

Click View Tree to see this person 
and their spouse in the center of 
the pedigree chart.



Viewing a Person in the
Center of the Pedigree

A different couple is 
now in the center



Click the 
person’s name

Viewing a Person in the Center 
Works the Same in Other Views

Click on 
Tree to have 
this person 

at the center 
of Fan Chart



Using Recents

Click on Recents

You are always at 
the top of the 
list—click your 

name to return to 
your Person Page

Click on the  
pedigree to 

go to the 
Tree with 
you at the 

center.



Using Recents
Use this to search for a name 
on the list. Or enter a Person 
ID number to find a person

The list of the 50 
most recent people 
you have viewed. 

Click a name to go 
to their Person Page

Click on the  
pedigree to 

go to the 
Tree with 

that person 
at the center.

Click Edit to remove 
a name from the list. 



Find a person on the Tree

To find a person on 
the Tree, click on 
Find.  When this 

page opens, you can 
either Find by Name 

or Find by ID.



Using Arrows in Landscape View

Click an arrow next 
to a spouse to see 

other spouses

Click 
any of 
these 

arrows to 
expand 

the 
pedigree

Click arrow to display a 
couple’s children



Moving the Pedigree

Place the 
mouse cursor 

in the open 
(gray) space

Then hold down 
the left mouse 

button and drag… …to view persons not 
shown on the screen



You will find these icons displayed on each view of 
Family Tree except for the fan chart

Reading the Icon Key

Blue Record Hint icons suggest 
there are indexed records that may 
pertain to that person

Purple Research Suggestion icons suggest 
what additional research might be needed

Red Data Problem icons suggest major 
errors--i.e. child born before parents, etc.



Adding a Person
Select Add Father or Mother, 

Add Spouse, or Add ChildAdding living 
relatives is 

optional 
unless needed 
to connect you 
to a deceased 

person



Adding a Person
Enter a first 

and last name

Select the 
gender

Select Living 
or Deceased

Select a 
standardized date

from the drop 
down list

Add dates if 
possible.

Standardized dates 
and places help the 

Family Tree program 
to work more 

efficiently to find 
sources.



Adding a Person
Start typing a place name (go from small to 

large, i.e. city, county, state, country)

Click 
Next

Standardized dates 
and places help the 

Family Tree program 
to work more 

efficiently to find 
sources.

Then select a 
standardized 
place from the 
drop down list



Adding a Person
For deceased persons, FamilySearch tries to find a match

If there is no 
Match, select 
Create Person 

Review the 
possible 

matches--if 
a match is 

found, 
select 

Add Match

Living persons are private, no match will be found



Viewing a Person in the
Center of the Pedigree

When you click 
on a person’s 
name, the 
summary will 
open in the 
sidebar.

Click View Person to see the 
Person Page for this person.

Scroll to see more summary information.



Understanding the Person Page

Click any of these tabs to go 
to a different section of the 
Person Page.  This page 
shows the Details section.

This is the Person ID number.

From here, you can view this 
person’s Tree, view your 

relationship to this person, 
and click Follow to receive 
notifications when changes 

are made to this person.



Vital Information

Vitals displays Name, Sex, Birth, 
Christening, Death, and Burial

Click        to make 
changes.  It will 

show who 
contributed the 

information and it 
may show sources.



Adding Other Information

Here you can see the 
options to Add 

Alternate Name, Add 
Event, and Add Fact.

Scrolling down the 
Person Page, you will 

find Other Information.



Family Members

Spouses and children 
are on the left

Parents and siblings 
are on the right

As you scroll down the 
Person Page, you see the 

Family Members



Family Members

The person (whose page you 
are on) is bolded in black



Viewing a Different
Family Member

Click any name and 
the Summary Card 

will open

Click Tree or Person 
to see their tree or 

Person Page



Adding a Family Member

Add a Spouse 
or a Parent

Add a Child



As you continue to scroll down the Person Page, you 
see the Other Relationships and Brief Life History

Adding a Family Member

To add a relationship between 
unrelated individuals:
1. Click and window will open
2. Click arrow
3. Choose relationship type



Research Help

Record Hints       automatically 
searches billions of indexed 
records to find records about your 
ancestor — up to 95% accurate

Research Suggestions       
are also given

Search for additional records 
about your ancestor 
(an account may be required)

Data Problems        
are also shown here.



Notes

Notes notifies other users about 
research notes or warnings. You can 
see more notes by clicking on 
Collaborate.

Looking at Latest Changes will let 
you know what changes have 
been made to the Person Page 
and who made the changes.

Scrolling down the 
Person Page, you will see 
on the right side….



Layout Settings

In the sidebar, you can 
choose 1 or 2 columns 
for the Vitals and Other 
Information sections of 

the Person Page.

Click My Layout Settings 
and the sidebar will open.

You can also change the order of the 
different sections on the Person Page. As an 
example, you can put the Brief Life History at 

the top of the Person Page. Just click and 
hold, then drag to the top of the list and drop.



Tools

Click Sources in the 
Toolbar to see more 

information about 
each source.

Click Sources and the 
sidebar will open with 

a summary of the 
sources attached to 
this Person Page.



Tools
Do a search to Find 

Similar People to look for 
other possible duplicates 

Click Print to see 
any of these 

printing options

Review and merge 
possible duplicate records

Report offensive items or 
inappropriate behavior

Delete a Person that 
you added by mistake



Sources
Attached Sources verify 

information about an ancestor

Click on Sources to see 
evidence that has been 

attached by contributors.



About

This tab summarizes important 
and interesting information 
about your ancestors and is 

meant to help you get to know 
them quickly.

Click on the About tab.



Discussions and Notes

Discussions is a place to discuss 
discrepancies and questions about a person

Notes contain information about the 
person that are not found in a source

Click Collaborate to see Notes and 
Discussions for a Person Page



Memories

In the Memories section, you 
can add Photos, Documents, 

Stories, and Audio files

Click the Memories tab.



Living People
●Living people are marked as a Private Person

● Each living person on the Tree is your personal copy of them  
that only you can see.

● Your relatives will have a different copy for each living family 
member.

● Anyone may potentially see photos, documents, and stories 
attached to a living person when it is also attached to a 
deceased person.
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